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Fax: 972.906.7418 

 
Things to know about the IAAM 84th Annual Conference & Trade Show in Boston, MA 

 
The Annual Conference & Trade Show is IAAM’s biggest conference each year.  Due to our limited staff, it is 
extremely important for us to pick strong volunteers and scholarship recipients to ensure that we are able to put on a 
great conference.  Volunteers are expected to conduct themselves in a professional manner, be on time for all shifts, 
learn, and have fun. 
 
Conference Dates: Friday, July 24 – Tuesday, July 28, 2009 
Convention Center:  Boston Convention & Exhibition Center (BCEC) 
   415 Summer Street, Boston, MA 02210 
 
Arrival/Departure: 
Student volunteers/scholarship recipients should arrive in Boston no later than the afternoon of Thursday, July 23, 
2009.  Departure should be no earlier than Tuesday, July 28, 2009. Please let Stephanie Barreras know of any special 
circumstances that may conflict with the required student arrival and departure dates listed. 
 
Accommodations:  
Students must make their own travel and hotel accommodations.  Housing blocks fill up quickly so it is recommended 
that hotel reservations be made early.  In an effort to cut costs, many students share rooms.  Below is hotel 
information and rates. 
 
Host Hotel: Room block now open.  
Westin Boston Waterfront (attached to BCEC): S/D Room Rate: $213.00 
 
Overflow Hotels: Room blocks will open February 1. 

1. Renaissance Boston Waterfront (walking distance to BCEC): S/D Room Rate: $219.00/$239.00 
2. Seaport Hotel (walking distance to BCEC): S/D Room Rate: $195.00 
3. Hampton Inn & Suites Boston Crosstown Center (4 miles from BCEC, shuttle available): S/D Room Rate: 

$180.00 
 
Meals: 
Lunch and breakfast is available for volunteers each day they are scheduled to work.  Food is also provided at several 
events during conference.  All other meals will be the responsibility of the student.  While volunteering every effort will 
be made to send students in shifts to grab a bite to eat.  If students have a shift that starts around lunch time or 
breakfast, it is preferred for them to come early to eat before their shift.  As Conference approaches information with 
specific times for when meals are available will be sent to volunteers. 
 
Awarding of Scholarships: 
Scholarship recipients will be notified in early May 2009.  Scholarship monies received will not be given out until all 
assigned volunteer hours are completed.  Please contact Stephanie Barreras with any questions regarding this. 
 
For more information or any questions regarding student scholarships and/or volunteers, please contact Stephanie 
Barreras at Stephanie.Barreras@iaam.org or 972.538.1024. 
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Scholarship & Volunteer Instructions 

 
All completed applications must be sent to Stephanie Barreras via mail or fax (address and fax listed above). 
 
Volunteer Only Applicant: 
To be considered for a volunteer position, the following must be received or postmarked by April 24, 2009: 

1. Volunteer Questionnaire 
2. Resume 
3. Signed Copy of the Volunteer Requirements and Agreement  

 
Scholarship Applicant: 
Up to 10 scholarships in the amount of $1,000 will be awarded by the IAAM Foundation.  To be considered 
for one of the scholarships, all of the following must be received or postmarked by April 24, 2009: 

1. Scholarship Application 
2. Resume 
3. Personal letter stating desire, need, and professional aspirations 
4. Confidential letter of recommendation from a faculty advisor, professor, or employer.  This letter must 

be sent separate from the rest of your application and received/postmarked by April 24, 2009.**   
5. Volunteer Questionnaire 
6. Signed copy of the Volunteer Requirements and Agreement 

 
 
**For Faculty Advisor, Professor, or Employer:  Please submit a confidential letter of recommendation on 
your student or employee’s behalf stating their financial need, career objectives, and related work and/or 
volunteer experience.  The letter must be sent by the author and received or postmarked by April 24, 2009.  
A letter can be accepted via email from your email address to stephanie.barreras@iaam.org. 
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STUDENT SCHOLARSHIP APPLICATION 

 
For University Venue Management Conference, Annual Conference & Trade Show, Foundation Friday Golf Tournament and the 
Silent Auction 
 
REQUIREMENTS:          Application Date: _______________ 
• Must be a paid student member of IAAM by April 24, 2009.                     
• Must volunteer for a minimum of 20 hours as assigned. 
• Must be a full time student, enrolled in an accredited college or university; OR 

Must be a graduate within the past six months of date of application. 
• Must submit resume and letter to IAAM, stating desire, need, and professional aspirations. Send to the attention of Stephanie 

Barreras. 
• Please ensure that a faculty advisor, professor, or employer submits a confidential letter of recommendation postmarked by 

April 24, 2009 to the address located below. 
• All completed applications and recommendation letters must be postmarked by April 24, 2009 and sent to the address below. 

Stephanie Barreras 
IAAM 

635 Fritz Drive, Suite, 100 
Coppell, TX 75019 

Please type or print clearly.  
 
College/University Attending:  _______________________________________________________________________________                           
 
� Undergraduate     � Graduate             Major:  _______________________________________________________________ 
 
Last Name:  ___________________________      First Name:  ___________________________    Middle Initial:  ___________ 
 
Physical Address: _________________________________________________________________________________________  
            
City:  __________________________   State/Province:  ________________________     Zip/Postal Code:  ________________      
 
Country (if not United States):  ______________________________________________________________________________ 
  
Home Phone:  ____________________________________________   Cell Phone:  ___________________________________ 
 
Personal E-Mail:   _________________________________________________________________________________________ 
 
Student Signature: _________________________________________________________   Date:  ________________________ 
 
 
 
 

OFFICE USE ONLY 
 
Date Received: __________________________  by: ________________________________________________ 
 
Date Accepted/Denied: _______________  Conference Year: ______________________  
 
Comments: 
________________________________________________________________________________________________________ 
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Volunteer Questionnaire 
 

Please submit completed forms to Stephanie Barreras via mail at the address above or by fax to 972-906-7418. 
 

Student Name: ________________________________________________________________________ 

School Name: _________________________________________________________________________ 

Physical Address: ______________________________________________________________________ 

City/State/ Zip: ________________________________________________________________________ 

Personal Email: ________________________________________________________________________ 

Cell Phone: ___________________________________________________________________________ 

1) Have you volunteered for IAAM in the past:  Yes _____  No _____ 

If yes, please describe below what meetings you participated in and your duties. 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

If no, how did you hear about this volunteer opportunity? 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

2) Why did you decide to apply as a student volunteer? 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

3) What are your expectations as a student volunteer? 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

4) What would make this a rewarding experience for you?  

___________________________________________________________________________________ 

___________________________________________________________________________________ 

5) If selected as a student volunteer, would you like your resume posted at the Career Resource Center  

during the Conference? 

___________________________________________________________________________________ 

___________________________________________________________________________________ 

Please contact Stephanie Barreras at stephanie.barreras@iaam.org or 972.538.1024 with any questions. 
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IIAAAAMM  SSttuuddeenntt  VVoolluunntteeeerr  RReeqquuiirreemmeennttss  aanndd  AAggrreeeemmeenntt  
 

This document sets forth the requirements and legal terms and conditions to be a volunteer for the 
International Association of Assembly Managers, Inc. (hereafter “IAAM”) 

 
Please read this entire Agreement carefully prior to signing. 
Must be postmarked by April 24, 2009 and sent to: 

Stephanie Barreras 
IAAM 

635 Fritz Drive, Suite 100 
Coppell, TX 75019 

 
1. CRITERIA TO BE A VOLUNTEER 
You must be available to volunteer for at least 20 hours, where needed, during the IAAM Annual Conference & Trade 
Show/ Foundation Friday or University Venue Management Conference.  As a student volunteer, you must attend the 
Student Orientation held on Thursday, July 23, 2009. 
 
2. JOB FUNCTIONS 
You must be able to perform the essential functions of the job.  The essential functions include the following: 

• You must be able to read directions and direct attendees to the proper functions 
• You must be able to properly communicate with attendees in a business like atmosphere 
• You must be able to lift 35 pounds 

 
Should you need special accommodations due to disability, please contact Stephanie Barreras at 972.538.1024. 

 
3. IAAM CODE OF ETHICS 
Appropriate behavior is required at all times, during and after work hours when attending conference functions.  This 
includes after hour hospitality suites.  Excessive alcohol consumption will not be tolerated and you will not be invited to 
continue as a volunteer. You will be representing IAAM, as well as your university. 
 
4. IAAM PERSONNEL MANUAL (Workplace Environment) 
Volunteers shall not report for duty or at IAAM functions while under the influence of, or have in their possession while 
at business functions, any illegal drug or alcohol.  Volunteers may consume conservative amounts of alcoholic 
beverages provided by hosts at IAAM and other business-related receptions, dinners and social functions.  Volunteers 
shall not drink to the point of intoxication; nor may consumption exceed the legal limit.  In IAAM’s sole discretion, 
IAAM may terminate your volunteer services without prior notice. 
 
5. DRESS CODE 
Volunteers are required to maintain a business-like appearance during conference hours, or whenever they are in 
contact with members; in other words, neat, clean, appropriate and consistent with our professional image.  
Professional business and professional casual are acceptable.  “Professional casual” is clothing that includes collared 
shirts, slacks, skirts, Dockers, dresses and sweaters.  Unacceptable clothing includes, T-shirts (unless part of a two 
layered ensemble), sweat shirts, sweat pants, shorts, exercise clothes, torn or repaired clothes or blue jeans.  If there 
is any doubt, observe and/or ask your supervisor. Not every possible clothing consideration has been listed.  Good 
judgment shall prevail and immediate feedback will be provided should something be considered as not acceptable. 
You will be representing IAAM, as a volunteer, as well as your university. 
 
6. VOLUNTEER REPRESENTATIONS 

• I acknowledge that I desire to perform volunteer services for the IAAM Annual Conference & Trade Show. 
• I acknowledge that as a volunteer, I will not be paid money, but my conference registration fees will be waived. 
• I acknowledge that if my duties are not performed as expected in IAAM’s sole discretion, IAAM may 

terminate my volunteer services without prior notice. 
• I acknowledge, understand and declare that: To the best of my knowledge, I am in GOOD PHYSICAL 

CONDITION and have no disease or injury that would be aggravated by participation as a volunteer. 
• I consent to ALL EMERGENCY MEDICAL TREATMENT as may be deemed appropriate under existing 

circumstances by medical personnel. 
 



7. VIOLATIONS OF LAW AND IAAM POLICIES 
I agree not to use my volunteer services to: (a) violate any local, state, or federal law; (b) stalk, harass or harm another 
individual; (c) collect or store personal data about other users; (d) impersonate any person or entity, or otherwise 
misrepresent your affiliation with IAAM or any person or entity; and (e) interfere with or disrupt IAAM services or 
disobey any requirements, procedures, policies or regulations of connected to your volunteer work for IAAM. 
 
8. INDEMNIFICATION  
On behalf of myself and my estate, I hereby agree to indemnify, defend and hold harmless IAAM, their respective 
Board of Directors, affiliates, subsidiaries, employees, agents, representatives, successors and assigns from any 
claims, demands, actions or liabilities, including attorney’s fees and costs, should I or my spouse, children, 
representatives, heirs, successors or assigns take any action in violation of the provisions of this agreement.  I 
understand that if I drive a vehicle in connection with my volunteer services, I must and will maintain automobile 
insurance with limits of liability consistent with the requirements under Texas law.  
 
9. RELEASE AND WAIVER OF LIABILITY                                                             
As consideration for the opportunity to volunteer for the IAAM Annual Conference & Trade Show, I, on behalf of myself 
and my spouse, children, representatives, heirs, successors and assigns, hereby release, discharge and waive any 
and all claims, demands, actions or liabilities that either I or my spouse, children, representatives, heirs, successors 
and assigns now have or may hereafter have for injury, damages or other relief of any kind whatsoever resulting from 
or in any way related to my volunteer work.  I further agree that neither I nor my spouse, children, representatives, 
heirs, successors and assigns, will make a claim against or sue IAAM, their respective Board of Directors, affiliates, 
subsidiaries, employees or agents for any injury, damage or other relief, including any an all workers’ compensation 
and/or disability claims howsoever caused, resulting from or any anyway related to my volunteer work with IAAM. 
 
10. GOVERNING LAW 
This Agreement shall be construed in accordance with, and governed by the laws of the substantive laws of the State 
of Texas without reference to principles governing choice or conflicts. 
 
11. SEVERABILITY                                                                                                           
If any provision of the Terms is found by a court of competent jurisdiction to be invalid, the parties nevertheless agree 
that the court should endeavor to give effect to the parties' intentions as reflected in the provision, and that the other 
provisions of the terms remain in full force and effect. 
 
12. ENTIRE AGREEMENT 
The terms herein constitute the entire and exclusive and final statement of the agreement between you and IAAM with 
respect to the subject matter hereof, and govern your use of the services, superseding any prior agreements or 
negotiations between you and us with respect to the subject matter hereof. 
 
13. ACKNOWLEDGEMENT 
I have carefully read this volunteer agreement and release from liability and fully understand its contents and sign it of 
my own free will.  I am aware that this is an agreement and release from liability and that it is a binding contract on me, 
my spouse, children representatives, heirs, successors and assigns and that it is enforceable by IAAM.  I also 
acknowledge that any scholarship awarded will be distributed after completion of volunteer hours. 
 
Volunteer Signature: _______________________________   Date: ________________ 
 
Advisor/Employer Signature: _______________________________________________ 
 
By IAAM: _______________________________________ Date: __________________ 
 
 
Please PRINT the following information: 
 
College/University Attending: _______________________________________________ 
 
Last Name: ____________________________ First Name:  ______________________ 

 
 

Please contact Stephanie Barreras at stephanie.barreras@iaam.org or 972.538.1024 with any questions. 
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Emergency Contact Information 

Please PRINT the following information. 

Student Name: ______________________________________ 
 
Emergency Contact Name: ____________________________ Relationship to Student: ______________________ 

Address: ______________________________________________________________________ 

City/State/ Zip: _________________________________________________________________ 

Cell Phone: ___________________________________________________________________ 

Work Phone: __________________________________________________________________ 
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